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Environmentally Preferred 
Purchasing Policy Checklist 
The following is a checklist of questions to help guide you in the development of procurements to enhance the use of environmentally preferred products and/or services. 
Source Reduction

1.  FORMCHECKBOX 
 
If purchasing products that are durable, long lasting, reusable or refillable:
2.  FORMCHECKBOX 
 
Did you ask for remanufactured products (i.e. toner cartridges, tires, furniture, equipment & automotive parts?

3.  FORMCHECKBOX 

Did you evaluate the total cost of the product such as acquisition, extended warranties, operation costs, supplies, maintenance, and end-of-life management?

4.  FORMCHECKBOX 

Did you require reduced or recycled packaging or even consider eliminating packaging?
5.  FORMCHECKBOX 

 Did you seek companies that take financial and/or physical responsibility for collecting, recycling, or reusing their products?
6.  FORMCHECKBOX 

Did you ask if manufacturers safely manage these products and packaging at the end of their useful life?

7.  FORMCHECKBOX 

Did you request vendors provide information on how they recycle or if they have manufacturer financed recycling?
8.  FORMCHECKBOX 

Did you consider using a lease for this product you are procuring?
Recycled-Content Products

1.  FORMCHECKBOX 

Did you apply the correct preferences for recycling?
2.  FORMCHECKBOX 

Did you specify products that contain the highest percentage of post-consumer recycled content practicable? 
3.  FORMCHECKBOX 

Did you use the State of SC Guide for Recycled Products as a product compliance guide?  

(http://www.mmo.sc.gov/MMO/RecycleGuide.doc) 

4.  FORMCHECKBOX 

If procuring printed materials:  
a.  FORMCHECKBOX 

Did you ask for the product to be printed on recycled-content paper?  

b.  FORMCHECKBOX 
 
Did the vendor provide a statement stating the percentage of recycled-content paper used?

c.  FORMCHECKBOX 

Did you request your paper products be unbleached or processed without chlorine or chlorine derivatives?

d.  FORMCHECKBOX 

Did you consider requiring soy-based ink for printing?

5.  FORMCHECKBOX 
 
If procuring transportation products:  

a.  FORMCHECKBOX 

Did you consider using recycled items such as signs, traffic cones, barricades, etc.
6.  FORMCHECKBOX 

If procuring paved construction products:  
a.  FORMCHECKBOX 

Did you consider the use of recycled, reusable or reground materials?
Energy and Water Savings

1.  FORMCHECKBOX 

Did you request energy-efficient equipment?
2.  FORMCHECKBOX 

Is the product the most up-to-date, economically feasible and have proven energy efficient functionality?
3.  FORMCHECKBOX 

If procuring appliances:  
a.  FORMCHECKBOX 

Did you request products that meet or exceed the EPA’s Energy Star standards?     

                      (www.energystar.gov)  

4.  FORMCHECKBOX 

Did you require the appliances to be Energy Star labeled appliances?


5.  FORMCHECKBOX 

If procuring lighting:  

a.  FORMCHECKBOX 
 Did you consider energy efficient equipment/bulbs?

b.  FORMCHECKBOX 
 
If replacing incandescent light bulbs:  Did you replace them according to the SC Energy Efficiently Act, Section 48-52-640) requiring compact florescent bulbs replace incandescent light bulbs?

c.  FORMCHECKBOX 
 
Did you consider the use of motion-activated sensors?

d.  FORMCHECKBOX 

Are you properly disposing of old bulbs and fixtures?

6.  FORMCHECKBOX 

If procuring water related products:  

a.  FORMCHECKBOX 

Did you include requirements for water-savings, low-flow toilets, or waterless urinals?  Did you require tankless water heaters?   

b.  FORMCHECKBOX 
 
Did you consider the use of motion-activated sensors?
Pollution Prevention and Toxics Reduction

1.  FORMCHECKBOX 

Did you consider procuring products whose production and use involve no hazardous
                                             materials?
2.  FORMCHECKBOX 

If procuring cleaning products:
a.  FORMCHECKBOX 

 Did you consider products that meet the Green Seal certification            (www.greenseal.org).
b.  FORMCHECKBOX 

Did you consider requiring your vendors to adopt the Green Seal standards?

c.  FORMCHECKBOX 

Did you require that all surfactants and detergents be biodegradable?

d.  FORMCHECKBOX 

Did you request the surfactants and detergents not contain phosphates?

3.  FORMCHECKBOX 

If procuring building products such as paint, adhesives, furniture:
a.  FORMCHECKBOX 

Do these products contain the lowest available amounts of volatile organic compounds?
b.  FORMCHECKBOX 

Do these products have the highest available recycled content?
c.  FORMCHECKBOX 

Are these products low in or have no urea formaldehyde?

4.  FORMCHECKBOX 

If procuring items including PVC’s such as office binders, furniture, flooring, and medical supplies:

a.  FORMCHECKBOX 

Have you determined whether the products you are procuring contact polyvinyl chloride (PVC).  
5.  FORMCHECKBOX 

If procuring batteries:
a.  FORMCHECKBOX 

Are you properly disposing of used batteries?

b.  FORMCHECKBOX 

Are you properly recycling rechargeable batteries?

c.  FORMCHECKBOX 

Did you consider using rechargeable batteries?

6.  FORMCHECKBOX 

If procuring computer related equipment:
a.  FORMCHECKBOX 

Did you consider requiring, at a minimum, the bronze standard of the Electronic product Environmental Assessment Tool (EPEAT)? (www.epeat.net )
7.  FORMCHECKBOX 

If purchasing vehicles:
a.  FORMCHECKBOX 

Did you consider less polluting alternatives?
b.  FORMCHECKBOX 

Did you consider cleaner operating models like hybrids, bio-diesel, hydrogen, fuel cell, or flex-fuel?
8.  FORMCHECKBOX 

If procuring Pest Management services:
a.  FORMCHECKBOX 

Did you consider treatments that are designed with the goal of removing only the target organism?  
Green Building Construction and Leasing

1.  FORMCHECKBOX 

Did you follow green building practices for design, construction and operation of the building project?
2.  FORMCHECKBOX 

If purchasing/leasing a building:
a.  FORMCHECKBOX 

Did you consider renewable energy such as solar, wind, or geothermal?
3.  FORMCHECKBOX 

If deconstructing:
a.  FORMCHECKBOX 

Did you consider reuse and/or recycling of materials?

b.  FORMCHECKBOX 

Did you purchase previously used or salvaged building materials?

4.  FORMCHECKBOX 

Did you consider using rapidly renewable materials such as bamboo, wool, cotton, linoleum or cork?

5.  FORMCHECKBOX 

If renovating:
a.  FORMCHECKBOX 

Did you consider using easily moved walls, outlets, etc.?
Green Landscaping

1.  FORMCHECKBOX 

Did you consider environmentally friendly design, construction, renovation and/or maintenance when procuring landscape services?
2.  FORMCHECKBOX 

Did you consider procuring recycled-content materials when constructing hardscape or landscape products/services?
3.  FORMCHECKBOX 

Did you consider purchasing plants native to the area where they are planted?

4.  FORMCHECKBOX 

Did you consider using pervious concrete or pavers when considering hardscaping?
Green Travel and Meetings

1.  FORMCHECKBOX 

Did you consider a web conference or teleconference rather than a conventional meeting facility?

2.  FORMCHECKBOX 

Did you consider procuring a workshop or conference facility that is environmentally friendly?
End-of-Life Management

1.  FORMCHECKBOX 

Did you consider procuring material that at the end-of-life the product can be recycled or reused?
2.  FORMCHECKBOX 

Did you consider procuring material that at the end-of-life can be reused?
For questions or additional information regarding recycling please contact www.SCDHEC.gov/recycle
1-800-768-7348
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